How To: Request Sports/ Representative Leave

1. Log in to the SchoolBridge app as a parent. You can switch profiles if you have more
than one child at the school by tapping on the Switch Profile Button.
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2. Click on the Request Leave for Sports/ Representative leave icon
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3. Click on the Start Form green button.

Do you want to start a new
"Sports Representative Leave
Request'?



4. Fill in the information required and attach the official letter from the organisation
regarding the event at the bottom of the form.
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5. Push the COMPLETE button to submit the form.

6. Your daughter will need to:
e complete a Sports/ Representative Leave Assessment Form
e ask her subject teachers to fill in the form

The form outlines arrangements made, where possible, for any missed assessments during
your daughter’s justified absence period. The form can be found at the office, on her Year level
Google Classroom or within the SchoolBridge Leave request section:
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